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3. Definition �± Children Missing from Education (CME) 
 
This policy refers ‘to any child of compulsory school age who has been registered at a 
formally approved education setting’, e.g. school, academy, alternative provision, 
independent school or elective home education, and has been out of education 
provision for a period of time. 
 
The Birmingham City Council Children Missing from Education (CME) team works 
jointly with schools in respect of pupils on roll at school, who are absent from school and 
their whereabouts is unknown’. 
 
This might be: 

�x A child who is not at their last known address and: 

�x has 5 or more days of continuous absence from school without explanation, or: 

�x has left school suddenly and their destination is unknown. 
 
This policy does not cover those children not receiving education due to a family not 

taking up an offer of a 

http://www.birmingham.gov.uk/schooladmissions
mailto:admissions@birmingham.gov.uk
https://proceduresonline.com/trixcms1/media/4326/runaway-and-missing-from-home-or-care-practice-guidance-210120.pdf
https://proceduresonline.com/trixcms1/media/4326/runaway-and-missing-from-home-or-care-practice-guidance-210120.pdf


https://www.birmingham.gov.uk/home-education
http://home.education@birmingham.gov.uk
https://www.localofferbirmingham.co.uk/
mailto:senar@birmingham.gov.uk
mailto:ehst@birminghamchildrenstrust.co.uk
https://www.birmingham.gov.uk/info/50157/education_legal_intervention_referral/690/pupil_attendance_advice_for_schools_and_professionals
https://www.birmingham.gov.uk/info/50157/education_legal_intervention_referral/690/pupil_attendance_advice_for_schools_and_professionals


mailto:cme@birmingham.gov.uk
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iii) Local Authority 



mailto:cass@birminghamchildrenstrust.co.uk
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form of a Deletion Notice.  This is essential, to safeguard against premature/illegal 

deletions from roll. 

Where the child/family are not found, and where the three-monthly review indicates no 

obvious safeguarding concerns, the case will remain ‘open pending further enquiries’ in 

the archive system and wr/F30 g
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Contacts: 

�x CME Officer – Karen Prosser   

Telephone:  0121 303 4983        

           Email:  cme@birmingham.gov.uk    

�x CME Team (Normal office hours  08.45 – 4.00pm) 

Telephone: 0121 303 1888 for general enquiries 
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mailto:cme@birmingham.gov.uk
mailto:admissions@birmingham.gov.uk
mailto:cass@birminghamchildrenstrust.co.uk
mailto:senar@birmingham.gov.uk


10 

 

Children Missing Education Process Flowchart for Schools 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

Attendance or possible CME 
concerns identified. School begins 

reasonable enquiries 

When reasonable 
enquiries exhausted with 
support from CME team – 
school raise CME referral 
cme@birmingham.gov.uk 
 

mailto:cme@birmingham.gov.uk


https://www.gov.uk/guidance/childrens-education-advisory-service-ceas-further-information
mailto:DYCP-CEAS-Enquiries@mod.gov.uk
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Children Missing Education Referral Form 
 

Please complete and return this form by email to cme@birmingham.gov.uk with details of pupils who 
have unauthorised absence whose whereabouts cannot be traced. Please contact the CME team 

mailto:cme@birmingham.gov.uk




mailto:cme@birmingham.gov.uk


 


